Loading Print Driver from Windows (1 billing code)

Select Start and type : \\papercut

Hit enter.

S See more results

7' \\papercut

Double Click on Secure-Print-Konica 7 )
e #%2 Secure-Print-Konica

-

Loading Print Driver from Windows (2 or more billing codes)

Open any document and select Print.

Select ‘Secure—Print—Konica’.\

Select Print.

(=0 Print

f—

General | Options

Select Printer

> @Secure—Print—Konica on papercut

4 I b

Status: Ready Print to file

Location:

P

Page Range

@ Al Number of copies: 1 -
Selection Cumrent Page

() Pages: 1 Collate

Enter either a single page number or a single _ﬂﬂ _2>J _3}5
page range. For example, 5-12

A pop up will appear. Select the account that
you want to bill your print job to by

using the drop down.

Select Print.

s

2 Print Job Notification

E

Print job details

Document name |http: /fwww . ldark.edufsource/

Print Job Hotification papercut-mfcom

Confirm the print and select the print action

Printer | papercut\Secure-Print-Konica

Pages |1 (Grayscale) Cost |$0.05

Print job actions

\L;,{Pﬁr{:" shared account

Account |Business Office .

) Charge to shared Select the shared account to charge ...

PIM { Code
—

[ Apply to all documents in queue (Jobs: 1)
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Deleting Printers

Select Start.

Select Devices and Printers.

l;j__-,_ﬁ Paint

Pn?l Microsoft PowerPoint 2010

Control Panel

Devices and Printers

% Remnote Desktop Connection -

Default Programs
= )
j_ l Getting Started Helps and Sigppont
! Connect to a Projector

Sticky Motes

»  AllPrograms

| Search programs and files

Right click on the printer that you would like to remove and select ‘Remove Device’.
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