Mac: Setting Printing Preference Defaults

Open up a document for print. (This can be any document; we are now only setting up the defaults one

time).
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Select Printer: Secure-Print-Konica (<> ][ showau |

Printers & Scanners

BioPsych Phaser 8570
@ Idle, Last Used
BioPsych Phaser 8570 2
o Idle

HCI Lab Printer

® Out of paper

HP Color Laserjet 4700
o Idle
. Secure-Print-Konica

Select Show Details.

s Idie

Printer: | Secure-Print-Konica

Presets: | 2 sided grayscale

copies: [1_1[2

L

Pages: | All s

Secure-Print-Konica

_Open Print Queue... |

=
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Location:
Kind:

| Options & Supplies... |

KONICA MINOLTA C654e PS
Status: Idle

|_| Share this printer on the network | Sharing Preferences...

Default printer: | Last Printer Used

Default paper size: | US Letter

Printer: | Secure-Print-Konica s
Presets: | 2 sided grayscale )
|4t | < | 1ofr [ > i»H] Copies: D
| POF + | [Show Details| | Cancel | [ Print | Pages @ All - :
(_JFrom: 1 to: 1
) Paper Size: | 8 1/2x11 : | 8.50 by 11.00 inches
Select Preview. R
Orientation: @ To
Select Quality. '
| Preview ol
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> (__JFill Entire Paper
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— Copies per page: (1 +
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Layout
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\ Paper Handling
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> Cover Page
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Output Method
Layout / Finish
Paper Tray / Output Tray
Cover Mode

Per Page Setting
Stamp / Composition
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Under Color, select Grey Scale.

Under Preset, select Save Current Settings as Pre-Set.

Default Settings
Last Used Settings

dets v 2 sided grayscale

( JFrom: 1 [Sto: |1
Paper Size: | 8 1/2x11 : | .50 by 11.00 inches
Y]
Oﬁemnbn:@ T
——{Quality i e

For Preset Name type: ‘2 Sided Grey Scale’. Hit OK.

Presets: | 2 sided grayscale sl

Copies: D

Pages: (*) All

() From:
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fto:‘(l ’

Paper Size: | 8 1/2x11

3| 8:50 by 11.00 inches

Orientation: ,l'l # '|
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@ Name: | 2 sided grayscale |

-

Preset Available For: () Only this printer
() All printers

Hit Print.
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