Setting Up Staff Papercut Printing on Windows 11

Verify your computer is connected to ethernet via a dock or a (usually) yellow ethernet

cable

Log into the computer as yourself with your school login

Press the
Windows key and
type “File
Explorer,” then
open File Explorer
once it shows up
by clicking on it or
pressing enter.
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Click the address
bar at the top,
which by default
should say
“Home”
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The search bar
should turn into a
text box. Erase
what’s already
there and replace
it with the text
“\lc-pacu-02”". Be
sure to use
backslashes
rather than
forward slashes!
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printer is now set

up.
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8. Nexttime you -
print, send the job Destination R Microsoft Print to PDF -
to “Secure-Print-
Papercut” and it
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